


ANNEXURE-II 

 

 
AGREEMENT TO BE EXECUTED AT THE TIME OF DRAWING OF ADVANCE TA 

[See Section I Rule (2) of Compendium of Rules on Advances] 
 
 
 
I, _________________________________ (name of the employee), _____________________ 

(designation) of _____________________________Department/Section having received  a sum 

of Rupees ₹_______________ (Rupees ________________________________________) 

only, an advance from the Director, RIPANS for performing journey for 

_________________________________________________________ (purpose of travelling), 

hereby agree that the amount shall be adjusted against my travelling allowance bill immediately 

after the completion of the specified journey, and if I fail to submit the adjustment travelling 

allowance bill within 15 days from the date of completion of the journey, consequently my right 

to travelling allowance claim will stand forfeited, the advance drawn by me shall be recovered 

from my pay bill or any other dues in one installment. 
 

 

I agree that no further advance shall be sanctioned to me until the previous advance is fully 
settled.  
 
 

     Revenue stamp 
 
 
 

Signature  : __________________________ 

Name  : __________________________ 

Designation : __________________________ 

Department/Section: _________________________ 

Office Round seal 

 

Countersigned: 

 
Signature : ____________________ 

Director, RIPANS 

 

 

 



ANNEXURE-III 

 
 
AGREEMENT TO BE EXECUTED AT THE TIME OF DRAWING OF ADVANCE LTC 

[See Section I Rule (2) of Compendium of Rules on Advances] 
 
 
I, ___________________________________ (name of the employee), ___________________ 

(designation) of _____________________Department/Section having received  a sum of 

Rupees ₹_______________ (Rupees _______________________________________) only, an 

advance from the Director, RIPANS for Home Town/All India Leave Travel Concession for the 

block of year __________________ , hereby agree that the amount shall be adjusted against my 

LTC claim bill immediately after the completion of the specified journey, and if I fail to submit 

LTC claim within one month of the due date, the amount of advance shall be recovered from my 

pay bill or any other dues in one installment. In that case, I know that I shall be allowed to submit 

the claim within 60 days of the due date.  

 
I agree that in case of failure to submit the claim within the prescribed timeline as mentioned 
above, my claim shall stand forfeited.  
 
 

 

I agree that no further advance shall be sanctioned to me until the previous advance is fully 
settled.  
 
 

     Revenue stamp 
 
 
 

Signature  : ___________________________ 

Name  : ___________________________ 

Designation : ___________________________ 

Department/Section: __________________________ 

Office Round seal 

 

Countersigned: 

Signature :  ____________________________ 

Director, RIPANS 
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