
RIPANSi

OFFICE ORDER

Dated Aizawl,the ! th Jwe,2024
No'G'21014/3/2024-Accts-RIPANS/121:This is for information to all concerned that theinstructions regarding economy in use of paper have been issued by the Ministry of Finance,Department of Expenditure from time to time. The instructions issued vide office MemorandumNo'25(6)iE-coord-2014 Dated 22.08.2014 and No. 25(6)lE.coord-2014 Dated 30.11.2016 arehereby circulated to all concerned officers and staff for strict compliance and attached as Annexure-I&II.

In addition to the instructions contained in the aforesaid oMs, the following guidelines areto be followed with immediate effect:

l' Used papers having one blank side not to be disposed of unless it contains sensitive orconfidential information' It should be utilized for drafts, casual leave application etc bycancelling the used side of the paper.
2' Minutes/Meeting Notice etc are to be circulated tluough email as far as possible. \vhen thehard copies are required to be circulated, photocopy be made by utilizing both sicles of thepapers.

3' claim form of visiting faculty, report, list and proposal etc are to be submitted by utilizingboth sides of the papers.

Principal/HoDs/section heads must ensure that the instructions are duly followed andstrictly complied within their Departmenusections.
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Copy to: 

v-vmwt\rrr\r\D- vvr-=t t tJl( A) Dated Aizawl,the p th ,une,2024

1' Principal/FloDs for information and wide circulation among subordinate staff.2' Ao/o i/cT&P for information and wide circulation among subordinate staff,3' 
ffif,|*T:HH* 

& Information Assistant for information wide circulation among

4.{-omputer ceil to uproad on the Institute,s website.5' PA to Director for information and record. ^A"*k-)6. officeorderGuardFile. 
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No. Z 5(6)iE. C oor d-20 I 4
Govemment of India

Ministry of Finance
Dep4rt{nent o-f Expenditure

Office Meqorandum

Subject :- Economy in use of paper.

Copy for kind infonnation to ;

Cabinet Secretarv
Finance Secretary

Ministry of Finance has been issuing-instructions fiom time to time on expendituremanagement fiscal disciprine and on the n.Ja zu *";g;y ;; fitionarisation of Governmenrexpenditure. Govemmenf is- one of the ,ujo, .o^rrers orpaper. tnjiairiou, use of paper not onryleads to infructuous expenditure uut ,i* i'.p*ts the environ,ir.rG t .", are the major source ofpaper pulp production 
,IS.Tli.* ;Jili;i;* use of paper tur.L.n issued by this Departrnentin the past and similar inshuctions ur. ulro *ntained iir t'h. il;;d'"f office i,.or.arrJ Graop)published by Department of Adminirt .tt". n"i'".* *Jpulii;'6;;;r.s. wirtr a view to hrther

;xil:'ff,'.ffi1ffi,*'.'.TT,i::"T,'J,lo,"l* in G";";;;;;*i., rono,i,g in,t*,tioi *,
(i) Notes shourd be typedrwritten on both sides of the paper/note sheet;

(ii) Typing should be done in single space;

Policy insrructions/guiderines issued through orde11 oMs, etc. may be uproaded onthe official website :f * rrainistrylo-ffiment/organization irtumber of hardcopies of such communicatio* r.y 6.1#id to the required minimum;

office copies should not be typed again where the draft itself is legible and does notcontain many corrections.

Forms, proformas, .r:_{T 
-.1:., 

if any,. stipulat.i by Miniskies/ DeparrmentVorganizations in connectior the organizationaimandate may be reviewed in rerationto their size and fonnat ana stouJ6e .."*i *o rlrprin"Jrrlort.n a-in keeping withthe recent directives from cabiner s*;;t ril' l,tanual il;;'ri." ;riorn r, retums,etc', wherever stipulate( either urder rtututory obligations or otherwisq shourd be

#;r'J:?:t*ffi n'nt over to e-forms, onrtinr rr5ri.;i"" ;i i"*;*/returns, erc.,

2' Al1 the Ministries/Departments, aftached, subordjnate offices and autonomow or statutorybodies funded by GoI may iomply *iil, tii.-uuore directives. si,itrui. instructions on above lines
ffL,ffiJ:,#iJo:,,,iff. X;llt;p..lf*:;';.eoi:; ?)l,Tigu,i,ori"*,;;;t;,__* nao

3. This has the approvalof Secretary@xpenditure).

Joinr secrctary to the "r".Mffifl

1.

2.

1.

2.
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